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PREFACE

This information guide seeks to provide information to Members of
Lok Sabha on matters of Parliamentary Procedure and facilities available to them
from the Lok Sabha Secretariat. It intends to provide at a glance and in brief the
important information for the use of Members of Parliament. Information Guide
for Members of Lok Sabha contains two parts.

2. Part A provides exhaustive inforimation on all facilities available to the
Members of the Lok Sabha.

3. Part B deals with the Parliamentary Procedure relating to the Lok Sabha.

4. It is hoped that this booklet will be considered useful for the Members of
Parliament.

NEw DELHL P. SREEDHARAN,
April, 2014 Secretarv-General.

Chaitra, 1936 (Saka)
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Expansion of Abbreviations used

SLNo. Abbreviation Abbreviation expanded
A L. A & P Section Administration & Preservation Section
2. A. V. Unit Audio Visual Unit
C 3 CGHS Central Goverminent Health Scheme
4, CPIC Centralized Pass Issue Cell
D A D.O. Demu Official
E 6. E.O. Executive Officer
G 7. G & D Section Gazettes & Debates Section
8. GF Ground Floor
0. GOIL Government of India
I 10. LA Indian Airlines
L 1L LPG Liquefied Petroleum Gas
12. LSTV Channel Lok Sabha Television Channel
M 13 MLA Member of Legislative Assembly
14. MSA Members Salary and Allowances
15. M.S. Branch Members Services Branch
16. MINL Mahanagar Telephone Nigam Limited
N 17 NDM.C. New Delhi Municipal Council
P 18 PA(CF) Pay & Accounts (Cheques & Funds)
19. PA(MG) Pay & Accounts (Members & Gazetted)
20. PA/PS Personal Assistants/Private (Personal)
Secretaries
21. PH Parliament House
22, PHA Parliament House Annexe
23. PLB Parliament Library Building
24, PMA Parliamentary Museum & Archives
23, PN.O. Parliamentary Notice Office
T 26 TA/DA Travel Allowance/Dearness Allowance
27. TR{OIH) Translation (Original in Hindi)
28. TR(Pub.) Translation (Publications)
29, TR(PP) Translation (Parliamentary Papers)

(vid)



PART A
IMPORTANT INFORMATION RELATING TO
FACILITIES AVAILABLE TO THE MEMBERS
OF THE LOK SABHA




51 Query Branch Location Tel. No.
No. 2303—
A
ACCOMMODATION
1.  Where to submit application for a rent PN.O. 23, PH 4610, 4621
free residential accommodation OR
M.S. Branch 402, PHA 4402, 4432
2. Want to know position regarding M.S. Branch 402, PHA 4402, 4452
allotment of a rent fiee residential
accommodation
3. Want any assistance in supply of NDMC 314 PHA 4314, 4316
electricity and water in the rent Liaison
free residential accommodation Office, PHA
allotted to himselfherself
4. Want to make payment of NDM.C. N.DMC. Liaisen 314, PHA 4314, 4316
dues Office, PHA
ARCHIVAL/HISTORICAL MATERTAT
5. Want to deposit archival/historical material ~ PMA FB-096 4131, 4226
such as notes, articles, records, manuscripts, J Block
prvate commespendence withfof ermnent PLE
leaders, speeches, messages, memoirs,
diaries, rare objects, relics, art pieces,
paintings, mementos, personal
belongings and collections, photographs
or any other matenial of archival/historical
value about the Constitution and activities
of the Central Legislative Assembly, Council
of States, Constituent Assembly, Provisional
Parliament, Lok Sabha and Rajya Sabha.
B
BANK ACCOUNT
1.  Where to give information regarding, PA (MG) 304 PHA 4304
Bank Account of selff Secretarial Branch
Assistants
BOOKS
2. Wherefrom to bomow books Circulation Counter, Giloor 4654, 4293
PLB A Block,
PLB
BUDGET-GENERAL
3. Want to have a set of General Budget Lobby (on the day of Near
papers presentation of Budgety  building
OR Gate No. 2
Publications Counter 4645




51 Query Branch Location Tel. No.
No. 2303—
BUDGET—RAILWAYS
4. Want to have a set of Railways Budget Publications Counter Neartulding 4645
Gate No. 2
C

CAR PARK LABEL

1.  Want to have Car Park Label CPI Cell

C.GHS. CARD

2. Want to have CGHS Card/Index Welfare Branch
Card

CHAMBER

3. For personal assistance whom to Chamber
contact in the Chamber Attendants

CHEQUES

4. {1} Want to obtain cheques regarding Cheques Clerk
salary, TA/DA PA's salary (Room No. 23, PH}
{11) Want to know about cheques PA (CF) Branch

regarding salary, TA/DA, PA's salary
CHILDREN CORNER

5. Wherte to have/submit form for seeking Children's Comer
penmission to consult the Children's PLB
Corner by children (8—17 years} of
Members of Parliament

COMPUTERS

6. Wherefrom to get the information Members
regarding Scheme of Financial Entitlement  Query
of Members for Purchase of Computer Booth, PLB
Equipmient under the Provision of Computer
Equipment (Members of Lok Sabha)

Rules, 20067

7. Wherefrom to get the imformiation regarding EOQ
computer equipment under the Provisien of  {(Computer)
Computer Equipment (Legislature Party in HWESW)
Lok Sabha and Officers) Rules, 20097 Management Branch,
PLB

2 Wherefrom to get traning/fanmilianzation Members
for aperation of e-Reader devices Query
Booth, PLB

Nearrecep- 5073, 4672

tion, PH

Behind Post 4515, 4611

Office, PHA

71. PH 4850, 4858

23 PH 4684

301, PHA 4301, 5107

G131 5423
GO3%A

PLB

G127 5055
PLB

FB-149 5250
PLB

G127 5055
PLB




51 Query Branch Location Tel. No.
No. 2303—
9 Wherefromto get requisition form for Members {127 3055
internet and E-mail connectivty Query Booth, FLB PLE
10. Wherte to contact for maintenance of Call Despatch Cell FB00S 4343, 4988
Computers CMC Lid. PLE
11. Want to have any clanfications about Editorial Branch 510, PHA 4510, 4512
original version of Debates on Internet
CONSTITUENT ASSEMBLY DEBATES
12, Want to purchase a printed copy of Editerial Branch 5310, PHA 4510, 4512
Constituent Assembly Debates OR
Sales Branch Basement 44596
OR PHA
Sales Counter Reception 4726
Counter, PH
CONVEYANCE ADVANCE
13. Wherefrom to obtain information MSA Branch 405, PHA 4405, 4407
regarding conveyance advance
D
D.0. STATIONERY
1.  Want to have requisition form for PN.O. 23, PH 4610, 4621
gething personalised DO stationery i.e.
Letter-heads, Envelopes, Inland letters,
Post Cards printed on payment basis
2. Where to submit requisition form for PN.O. 23, PH 4610, 4621
gething personahised DO stationery OR
printed on payment basis GP Branch 408, PHA 4408, 4410
3. Want to kmow position or other details GP Branch 408, PHA 4408, 4410
regarding ponting or persenalised D.O. OR
stationery Publications Building 4645
Counter (ate No. 2
PH
4. Wherefrom to collect personalised D.O:. Publications -do- 4645
stationery Counter
H
HEAITH TREATMENT
1.  Want to know the names of recognised Welfare Branch Behind 4515, 4611
hospitals for health treatment Post Office
PHA
2. Want to Inow the procedure for availing Welfare Branch -do- 43135, 4511

health treatment i Government hospitals




51 Query Branch Location Tel. No.
No. 2303—
HINDI PUBLICATIONS
3. Want to have a copy of Hindi Publication/  Rajbhasha 304, PHA 4504, 5138
Penodical, Sansadiya Manjusha, Prabhag
Sansadiya Patrika and Eendriva Adhiniyam
Sar brought out by Lok Sabha Secretariat.
4. Want to send Hindi articles for Sansadiya Rajbhasha 304, PHA 4504, 5138
Patrika and Sansadiya Manjusha etc. Prabhag
HINDI WEBSITE
5. Want to know about Hindi Website or Rajbhasha 304, PHA 4504, 5138
want to give any Feedback about it. Prabhag
I
IDENTITY CARD
1.  Want to have Identity Card PN.O. 23, PH 4610, 4621
INCOME TAX
2. Want assistance in filling of income tax Income Tax Office 4062
returns during Session periods Green Room-
Auditorium GF, PHA
INDEX CARD
3. Want to have OGHS Card/Index Card Welfare Branch Behind 4313, 4611
Post Office
PHA
INDIAN AIRLINES BOOKING
4. Indian Airlines Booking and LA Office (PH} 131-A 4735
Reservation Office PH 23017670
{within Parliament House Estate)
L
LANGUAGE LEARNING
1. Want to leamn the Indian Regional AV Unit FB-124 4391, 4305
Language(s) or Foreign Language{s} PLE 3347
through audio-wideo cassette]s)
2. Want to leam Hindi Language and know Rajbhasha 504, PHA 4504, 5138
more about CHficial Language policy Prabhag
of the Union and Constitutional
provisiens in regard thereto
LARRDIS PERIODICALS/PUBLICATIONS
3. Want to have a copy of any of LARRDIS Circulation Counter G435 4654
periodicals/publications PLE
OR
Members Assistance G061 4658/4660
Counter PLB
OR
Publications Unit FO56 4894

T Block, PLB




51 Query Branch Location Tel. No.
No. 2303—
LETTERS
4. Wherte to give letters addressed to PN.O. 23, PH 4610, 4621
Minister/Ministries of Government
of India
LOCKER
5. Want to have a steel locker in Quter PN.O. 23, PH 4610, 4621
Lobby for keeping Parhamentary Papers
6. L.PG Services Counter Green Room- GF.. PHA 4062
Auditorium
LOK SABHA TELEVISION CHANNEL
7. Information relating to Lok Sabha LSTV Channel 21, Mahadev 23739393
Television Channel {Administrative Road 23738964
Wing)
M
MAGAZINES
1. Where to refer to select magazines Penodicals Umit, PLB G041 4925

MEDICAL FACILITIES

2. Want to know the names of recognised
hospitals for health treatment

3. Want to know the procedure for
availing health treatment in Governnient
Hospitals

MEDICAL FACILITIES
{within Parliament House Estate)

4. First Aid Post
{Central Hall Lounge, PH)

5. Medical Ezamination Centre
{Basement, PHA)

MEDICAL REIMBURSEMENT

6.  Wherefrom to obtain information
regarding medical renmbursement
MEMBERSHIP FOR CHILDREN CORNER
7. Wherte to have/submmt application for
seeking membersip for study by

children (8—17 years) of Members
of Parhament

Welfare Branch

Welfare Branch

CGHS

CGHS

M5 A Branch

Children's Corner
PLB

Behind Post 4315, 4611
Office, PHA

-do- 4513, 4611

Central Hall 23017273
toward Rajva
Sabha, PH

Basement 4100, 4500
PHA

405, PHA 4405, 4407

G131, 5423
GO39A
PLB




51 Query Branch Location Tel. No.
No. 2303—
MEMBERSHIP CERTIFICATE
2. Wherefrom to collect forms for PN.O. 23, PH 4610, 4621
Membership Certificate
9. Wherte to submut formis for Membership EN.O. 23, PH 4610, 4621
Certificate
10. Wherefrom to collect the Membership PN.O. 23, PH 4610, 4621
Certificate
MESSAGES
11. Want message to be sent to receives Conference Branch 338 4338, 4043
see off during visits abroad: PHA
For official visits
FOR MLAs-PASSES
12, Want to have Central Hall passes for CPI Cell MNear 3073, 4672
MLAs, etc. Reception
Office, PH
N
NEWSFPAPERS
1. Where to refer to select newspapers Members Assistance 61 4658/4660
Counter, PLB/PH PLB
2. Want to consult old newspapers Pericdicals Umit, G041, 4925
PLB PLB
3. Want to have Press Clipping{s) on any Press Chpping FBOV6, 4774, 4849
important matter Section, PLB PLE 5050
OR
Members Assistance
Counter
PLB/PH G061, PLB 4658/4660
P
PA/PS
1. Want to have PA/PS Pass CPI Cell Near 3073, 4672
Reception
Office, PH
2. Wherte to get and submit application form A&P Section, PLB G043, PLB 3019
for 1ssuance of Library passes to PA/PS
3. Want to know about payment of salary MSA Branch 405, PHA 4405, 4407
of Member's PA
PARIIAMENTARY DEBATES, PAPERS, PUBLICATIONS
4. Want to have form regarding langnage PN.O. 23, PH 46140, 4521
inwhich Pathanientary papers are required
5. Want to give choice of Lok Sabha Debates Editorial Branch 510, PHA 4510, 4512

either Hindi, English or onginal version
which you wish to obtain




51 Query Branch Location Tel. No.
No. 2303—

6. Want to make conmplaint regarding non- Dhstnbution Branch MG7,
receiptflate receipt of Parhamentary 23014733,
papers during Session period 4592

7. Want to know anything about the Hindi TR(Pub.) 601 PHA 4452, 5175
version of any Publications of the Branch
Secretanat

2 Wherefrom Parhamentary Publications Sales & Records Bo Basement 4496
can be purchased OR PHA

Sales Counter 4726
(between 10.00 and
15.00 hrs.}

9. How much discount is admissible on Sales & Records Br Basement 4496
purchase of first copy of Parhamentary OR PHA
Publications Sales Counter 4726

10. Want to get a copy of Lok Sabha Debates Editorial Branch 510, PHA 4510, 4512
English, Hindi or original version ar
Sales & Records Br. 4496
OR
Distnbution Branch 4497,
23014735,
4992
11. Want to have additional copy of Hindi Sales & Records Bo Basement 4496
or English version of Parliamentary ar PHA
Debates on payment basis mn addition Sales Counter 4726
to one copy supphed free of cost
PARITAMENTARY TERMINOLOGY
12. Want to have Hindi-English equivalent Debates Branch (Hindi) 501, PHA 4501, 4579
of Parhamentary terms and termmnology Debates Branch (English} 524, PHA 4324, 48533
PARTICULARS OF SELF
13. Want to obtain/submit form regarding PN.O. 23, PH 4610, 4621
particulars of the Member himselherself
PASSPORT
14. Want assistance for obtaimng diplomatic MS Branch 402, PHA 4402, 4452
passport for self and spouse only
PENSION
15. Want to know about settlenzent of pension MSA Branch 405, PHA 44035, 4407
156. Want to have infonmaticn about PA{CF)Br 301, PHA 4301, 5107

residual pension in case it has already
been applied




51 Query Branch Location Tel. No.
No. 2303—
PERIODICALS/PUBLICATIONS {LARRDIS)
17. Want to have a copy of any of the Members Assistance 61 4658, 4660
LARRDIS peniodicals/publications Counter PLE
OR
Circulation G045 4654, 4925
Counter PLB
OR

Publications Unit

PHOTOGRAPH

18. Want to get photographs for official PPR. Wing
purposes

19. Want to get Group Photograph of Committes
Members of the Committee Branches Cencemned

20, Want to have photographs of eminent PM A

persens of group photographs of Members

of Constituent Assembly/Lok Sabha

of the photographs of Parhamentary
events, buildings, etc.

21. Want to see the Parhiament Musewmn Parliament
located 1o the Parliament Library Bulding ~ Musewn, PLB

POST OFFICE
{within Parhament House Complex)
22, Near Lift No. 5, GF,, PH

23. Basement, PHA

PUBLICATIONS

24, Wherefrom obtain a set of PN.O.
publications for newly elected Members

R
RATLWAYS BOOKING AND RESERVATION OFFICE
1. Recom No. 131, PH

2. Near Reception Office, PH
RAII'WAY JOURNEY FORMS

3. Want to have Member's Railway Joumey PN.O.
Forms? Member's Spouse Ralway Joumey
Forms/Railway Journey Form for one
person to accompany the Member of
Pathament

F036 1 Block, 4894, 4280

PLB

G128, PLE 4650, 3022

FB096 4131, 4226
J Bleck, PLB
G118 5318, 3325
PLB
23017346
23014121
23 PH 4610, 4621
4681
4741,
23017369
4364, 4365
23 PH 4610, 4621




51 Query Branch Location Tel. No.
No. 2303—
RATTWAY PASS
4. Identity Card-cum-Railway Pass for PN.O. 23, PH 4610, 4621
Member's Spouse
RATION CARD
5. Want to obtain ration card for himselff Sub-office of the 4724
herself fannly and gnests Dellu Rationing
Department,
Reception Cfice,
PH
S
SALARY
1.  Wherefrom obtain information M.S.A Branch 405, PHA 4405, 4407
regarding salary
2. Want to have salary certificate or PA(MG)Br. 304 PHA 4304
monthly pay certificate
SOUVENIR ITEMS
3. Want to purchase souvemr items Sales & Records Basement 4496
Branch PHA
OR
Sales Counter -do- 4726
(Between 10.00 and
15.00 hrs.}
OR
Souvemr Shop, 1st Floor 3323
PLB. PLB
STATE BANK OF INDIA
{wath in Parliament House Estate)
4. Reom No. 57, PH 4653,
23017717,
23016053
5. Ground Fleer, PHA 4241, 4477
STEAMER PASS
6. Want to have Steamer pass and spouse's PN.O. 23, PH 4610, 4621
Steamer pass
7. Member's Steamer Joumey Form PN.O. -do- 4610, 4621
8. Steamer Journey Form for Member's PN.O. -do- 4610, 4621
Spouse
9. Steamer Joumey Form for one person PN.O. -do- 46140, 4521

accompanying the MP
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51 Query Branch Location Tel. No.
No. 2303—
STENOGRAPHIC WORK
10. Where to give stenographic work Stenographers & 2B 4619, 4641
{English/Hindi) in respect of urgent Twvpists' Pool for 129E
Parliamentary work Members PH
SYNOPSIS OF DEBATES
11. Want to get daily synopsis of Debates Synopsis Branch 106-B, 4737, 4366,
(A gist of proceedings of the House) OR PH
Distnbution Branch 4497,
23014735,
4992
T
TAMDA
1.  Wherefrom to obtain the Arnval/ PN.O. 23, PH 4610,4621
Departure Report form for claiming OR
TADA MSA Bo 405, PHA 4403, 4407
2. Where to submit TA/DA Claims PN.O 23, PH 4610, 4621
OR
MSA Br 405, PHA 4405,
4407,
3. Wherefromto obtain the information MSA Br 405, PHA 4403, 4407
regarding TA/DA
4. Want to know the position about TA/DA PA(MG) Br. 304, PHA 4304
Bill OR
MSA Br 405, PHA 4405, 4407
TELEPHONE
5. Wherefrom to ebtain prescribed form for PN.O. 23, PH 4610, 4621
applying for Five free telephones at OR
residence(s) for himselfherself M.S. Br. 402, PHA 4402, 4452
6. Wherte to inform regarding change of Dhstribution 4497,
mohile/telephone Na. Branch and 23014733
Commttee Branches 4992
Concerned
7. Want any assistance in connection with MTNL Liaison 520, PHA 4320,
telephone(s) Office, PHA 23014477
4099,
23013232
(Fax)
TRANSPORT
8.  Want to avail transport facility in M.S. Branch Behind 4859, 4867
Fery Service fiom residence {Transport Mahatina
to PH and back Desk Gandhi

Staute
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51 Query Branch Location Tel. No.
No. 2303—
TYPING WORK
9. Whete to give typing work (English/ Stenographers & 0B 4619, 45641
Hind} in respect of urgent Twpists Pool for 129E,
Parhamentary work Members PH
v
VIDEO TAPES
1. Want to view and/er obtain Video AV Unit G140, 4391, 4305,
Tapes of Patliamentary Proceedings PLB 3347
and Films on Parhamentary matters
VISA
2. Want assistance in obtaimng visa Conference 340, PHA 4333,
for official visits abroad with Branch 4338, 4342
Parhiamentary Delegations
3. Want assistance in obtaining visa for MS Branch 402 PHA 4402, 4452
private visits abroad for self and
spouse only
VISITORS' PASSES
4. Want to have visitor's gallery passes CPI Cell Wear Recephon 3073, 4672

such as Speaker's Gallery, Speaial
Gallery, Distinpuished Visitors'
(allery, Dhplomatic Gallery

Office, PH




PART B
IMPORTANT INFORMATION RELATING TO
PARLIAMENTARY PROCEDURE
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51 Query Branch Location Tel. No.
No. 2303—
A
ABSENCE FROM SITTINGS OF THE HOUSE
1.  Where to give application for leave of PN.O. 23, PH 46140, 4521
absence from the sithings of the House
2. Want to know position of grant of Table 468, PH 4858, 4860
leave of absence from the sittings of Office (B
the House
ACTS
3. Where to consult Acts, niles, ete. for Members Assistance G061 4658 4660
reference Counter, PLB/PH PLE
ADDRESS
4. Want to have fornis regarding style of PN.O. 23, PH 46140, 4521
name and addresses
5. Wherte to mform regarding change of Dhstribution X3 PH 4497, 4592
local/pennanent addresses Branch 23014733
OR
PN.Q. and
Committes
Branches concem
ADJOURNMENT MOTION
6. Wherte to give notice of Adjournment PN.O. 23, PH 4610, 4621
Motion
7. Want to know position of notice of Table Office 22, PH 4624, 4664
Adjournment Motion—whether 4836
admitted or not
ATLEGATIONS
8. Where to give notice wr 353 for PN.O. 23, PH 4610, 4621
making allegations
9. Want to know position of notice Table Office 22, PH 4795
wi 333 for making allegations
ANTI-DEFECTION
10. Want to have form fer PN.O. 23, PH 4610, 4621
Thsqualification on Ground of
Defection Bules, 1985
10.{a)Where to get the FORM-I regarding Privileges and 1424 PH 44794578
declaration of assets and hiabihities Ethics Br 4520

by members of Lok Sabha under "The
Members of Lok Sabha (Declaration
of Assets and Liabilities) Rules, 2004
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51 Query Branch Location Tel. No.
No. 2303—

ATTENDANCE REGISTER

11. Where to sign the attendance register Inner Lobby 4801 4805,
durning Session periad 4811
B
BILLS
1. Wherte to consult Bills for reference Members Assistance G061 4658 4660
Counter, PLB/PH PLB
2. Want to have copies of Government Legislative 128B 4159
Bills to be introduced in Lok Sabha/ Branch-1 PH
as introduced 1n Rajya Sabha
3. Wherte to give notices of amendments PN.O. 23, PH 4610, 4621
to the vanous Government Bills
4. Want to know position of the notices Legislative 128B 4873
of amendments to various Branch-T PH
Government Bills
5. Want to have printed copies of the Dhstribution 4497 4592
notices of amendments to varnious Branch 23014733
Government Bills OR
Inner lobby 4804
BIO-DATA
6. Wherte to get proforma for Members PN.O. 23, PH 4610, 4621
Bio-Data OR
Members Assistance G061 4658, 4660
Counter, PLB PLB
OR
Computer G127 4308, 5055
Centre PLB
OR
Who's Who Cell F121 3031, 53470
EBLOCK
PLB
BULLETIN
7. Want to have a copy of Bulletin Legislative 128B 4159
Part-TI contaming Statutory Branch-T PH
Resclutions seeking disapproval of
Ordinances or Motions for
modification of Statutory Rules
2 Want to have a pnated copy of Dhstribution 4497 4592
Bulletin containing No-Day-Yet- Branch 23014735
Named-Motions'Short Duration OR.

Thscussions admitted Inner Lobby 4804
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No. 2303—
C
CALLING ATTENTION
1.  Where to give notice of Calling PN.O. 23, PH 4610, 4621
Attention
2. Want to know position of notice of Table Office 22, PH 4856
Calling Attention—whether admitted
or not
COMMITTEE
3. Want to know about the Constitution Committee Branch-1 81, PH 4624 4664
and term of a Pathamentary Conumtiee OR
Conmumttee Branches 4271, 5468
concemed
4. Want to know how to become a Committee 81, PH 4271, 5468
Member of Pathamentary Connmittee Branch-T
5. Wherte to get information regarding PN.O. OR 23, PH 4610 4684,
sitting of Commmttes Commitiee Branches 4621
concemed
6. Whom to request for permission to Chairman of
seek leave from sitting of the Committes
Commttee conrermed
7. Who 15 authorised to permit Chairman of
Member(s) of Lok Sabha/Rajya Committes
Sabha, whe 15 not a Member of the concemed
Committes, to attend  sitting(s} of
the Committes
82 Who is authonsed to brief press about Chairman of
discussion of the Comemittee Committee concermed
9. Wherte to pursue the verbatim Chamber of
proceedings of sitting(s} of the the Chairman
Comnuttee and make corrections, of Committee
1f required conremed
10. Wherefrom copies of reports of Sales & Records Basement 4496
Committee{s} are purchased Branch OR PHA
Sales Counter 4726
(between 1000 to
1500 hrs.)
11. Want any infermation about Committes 81, PH 4271, 5468
guidelines 1ssued by the Speaker Branch-T

regarding Study Tours by
Parliamentary Conmmittees




18

51 Query Branch Location Tel. No.
No. 2303—
12, Whom to request for takang Chairman of
compamon/spouse dunng study Committes
towrs of Committee(s) on medical conremed
ground(s)
13. Wherefrom tickets for undertalangs Committes
air jourmneys m course of study tours Branches
of Committee(s) are obtained conremed
(tickets can alsa be
purchased by the Member
himselfherself by making
payvment or aganst exchange
orders 1ssued by MSA
Branch}
14. Want to receive notice of Conmmittee
Sitting(s) of the Commmttee Branches
through e-mail concermed
15. Want to give frequent-
flyer mumber -do-
COPYRIGHT IN DEBATES
16. Want to obtain penmission for Editorial 5310, PHA 4510, 4512
reproduction of own speechies) Branch
from Lok Sabha Debates under
copynght laws
CUT MOTIONS
17. Where to give notices of Cut Motions PN.O. 23, PH 4610, 4621
18. Want to Imow position of notices of Legislative 128B 4873
Cut Motions—whether admitted or not Branch-I PH
19. Want to have printed copies of Distnbution 4497 4992
notices of Cut Metions Branch 23014735
OR
Ioner Lobby 4804
D

DEBATES

1.  Where to consult debates of Central
Legislative Assembly, Constituent
Assembly, Lok Sabha, Rajya Sabha
State Assemblies and some foreign
Parliaments

FBO25 4797
PLB

G&D Section, PLB
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51 Query Branch Location Tel. No.
No. 2303—
DIRECTIONS BY THE SPEAKFR
2. Want to propose any Amendments! Committes 81, PH 4271, 53468
Additions to Directions by the Speaker Branch-T
E
ELECTION CERTIFICATE
1.  Wherte to submit Election Certificate PN.O. 23, PH 4610, 4621
{one copy of the Election Certificate 15
required to be submitted at the Table of
the House at the time of oath taking)
EMBLEM OF PARLTAMENT
2. Want to seek penmission for Editonal Branch 510 4510, 45312
reproducing name and picture of PHA
Parliament House 1n any Publications
EXCHANGE ORDERS
3. Wherefromto get exchange orders M.S.A. Branch 405 PHA 44035, 4407
for undertalang air journeys
F
FILMS
1. Want to view video tapes of films on AV Unit G140 45914305,
Parliamentary matters PLE 3347
FORMDNO. 3
2. Want to obtain Form No. 3 regarding PN.O. 23, PH 4610, 4621
particulars of the Meniber himselff
heself [Under Rule 4 of the Members
of Lok Sabha (Dhsquahfication on
Ground of Defection) Rules, 1985]
3. Wherte to subnit Form No. 3 PN.O. 23 PH 4610, 4621
G
GAZETTES
1.  Want to consult Gazettes of GO.I/ G&D Section FB025 4797
State Governments PLB
GENERAL PURPOSES COMMITTEE
2. Want to place any general matter Committes 81, PH 4271, 53468
pertaimng to the House or Members Branch-T

before the General Purposes Conumtiee

for consideration
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51 Query Branch Location Tel. No.
No. 2303—
GOVERNMENT BODIES
3. Want any informatien/clarification Committee 81, PH 4271, 5468
regarding the procedure for nommnation/ Branch-T
election of Members to various
Government Bodies
H
HATLF-AN-HOUR DISCUSSION
1. Want to have printed blank forms of PN.O. 23, PH 4610, 4621
notices of Half-an-Hour Dhscussion
2. Wherte to give notice of PN.O. 23, PH 4610, 4621
Half an-Hour Discussion
3. Want to know the position regarding PNO OR 23, PH 46140, 4521
ballot of Half-an-Hour Discussion Cuestion Branch 324, PHA 4324
I
INDEX
1.  Where to consult printed copy of G&D Umt, PLB 4797
Sessional volume of Index to Debates ar
(Hindi and English versions) TR (Index) Branch 77B. PFH 5221, 5229
INFORMATION
2. Wherte to lock for information on Members Assistance G061 4638/4660
matters of Public/Parhiamentary Counter, PLB/PH. PLE
interest ar
Reference Wing, 4632,
G033, 23017517
PLB
INDEXED ARTICLES
3. Wherte to look for information Docwmnentation GOa9 4843
on selected indexed articles Section, PLB PLE
published in vanous Penodicals/
Joumals available in Parliament
Library
J
JOURNALS
Where to refer to selected journals Circulation G045 4925
Counter, PLB PLB
L
LAYING OF PAPERS
1.  Where to give notice for laying PN.O. 23, PH 4621
papers on the Table
2. Want to know position of notice Table Office 22, PH 4795

for laying papers on the Table
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No. 2303—
M
MOTIONS
1.  Where to give notices of Motions PN.O. 23, PH 4610, 4621
2. Want to know position of notices of Legislative 128B 4711
Motions—whether admitted or not Branch-T PH
N
NAME
1.  Want to have forms regarding style PN.O. 23, PH 46140, 4521
ofname and addresses
2. Wherte to submit request for change in PN.O. OR 23, PH 4610,4621,
style of name Distribution Branch 4497,
& Committee Branches 23014733
concemed 4592
3. Want to know position of request for PN.O. OR 23, PH 46104621
change in style of nanie Dhstribution Branch 4497,
OR Committee Branches 23014735,
concemed 4592
4. Want to comrect the style of name m Editorial 510, PHA 4510, 45312
Parliamentary Papers and Lok Sabha Branch
Diebates
NO-CONFIDENCE MOTION
5. Want to give notice of No-Confidence PN.O. 23, PH 4610, 4621
Motion in the Council of Ministers
6. Want to know position of notice of Table Office 22, PH 4624 4664,
No-Confidence Motion i the Couneil 4856
of Ministers
NOMINATION
7. Want to have nomination fonm{s) EN.O. 23, PH 4610, 4621
{for nominating some persons} for
clamnng dues fom L 5.5, after the
death of Member
82 Nomination papert for election to PN.O. 23, PH 4610, 4621
vanous Committees
NOTIFICATIONS
9. Where to consult notifications 1ssued Members Assistance G061 4658, 4660

under Acts ete._ for reference

Counter, PLB PLB
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No. 2303—
0]

OATH
Want to have formi(s} for cath/ PN.O. 23, PH 4610, 4621
affirmation

P

PARIIAMENTARY FORUM

1. Want to know about the Parhamentary FB 143 3241,3070,
Ceonstitution of a Pathiamentary Fonem Forum PLE 5307

2. Want to know how to become a Parhamentary -do- 3241,3070,
Member of Parliamentary Foriem Forum 5307

3. Wherte to get information regarding Parhamentary -do- 532415070,
sitting of a Parliamentary Forum Fonum 53307

4. Want to know who can attend the Parhiamentary -do- 3241,3070,
sitting of a Patlianentary Forum Fonum 53307

PERSONAL EXPLANATION

5. Wherte to give notice of giving PN.O. X3 PH 46140, 4521
personal explanation wi 357 and wid 113C

6. Want to know position of notice of Table Office 2 PH 4795
giving personal explanation wr 337
and wd 115C

PETITION

7. Whete to nomally submit a petition PN.O. X3 PH 46140, 4521
for further scrutiny regarding its
admissibility for presentation to the House.

2 Want to know any information Commniittee on 627, PHA 5132 5337
regarding the functioning of the Petitions Branch
Committee on Petitions.

9. Want to subnut a representation for Commniittee on -do- 5132, 5337
consideration by the Committee on Petitions Branch
Petitions

10. Want to kmow whether a representation Commniittee on -do- 5132, 5337
would be examined by the Commitiee on Petitions Branch
Petitions

PRESIDENT’S ADDRESS

11. Where to give notice of amendment to PN.O. 23, PH 4610, 4621

the Motion of Thanks on the President's
Address
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51 Query Branch Location Tel. No.
No. 2303—
12. Want to knew position of netice of Legislative 128B 4873
Amendnient to the Motion of Thanks Branch-T PH
on the President’s Address—whether
admitted or not
13. Want to have printed copies of the Dhstribution 4497,
notice of amendments to the Motion Branch 23014733
of Thanks on the President’s Address OR
Inner Lobby 4804
PRIVATE MEMBER’S BILL/RESOLUTION
14. Want to have prescribed notice form for PN.O. 23, PH 4610, 4621
Povate Member's Bill/Resclution OR.
Legislative Branch-TI 82, FH 4713, 5115
15. Where to give intimation for inclusion PN.O. 23, PH 4610, 4621
of name 1n ballot for Private Member's
Resolutions
16. Where to give notice of Private Member's PN.O. 23, PH 4610, 4621
BillfText of Private Member's Resolutions
17. Where to give notice of motion 1n PN.O. 23, PH 4610, 4621
regard to Private Members' Bill:
{a) for consideration and passing
(b) for reference to Select/Joint Comnmuttee
{c) for ehciting opimon
18. Where to give notice for opposing PN.O 23, PH 46140, 4521
introduction of a Povate Members' Bill
19. Where to give notice of amendments PN.O. 23, PH 4610, 4621
to Private Members' Bill
20, Whete to give notice of withdrawal of PN.O. 23, PH 46140, 4521
a Povate Members' Bill/Resolution
21. Where to give revised Bill, Financial PN.O. 23, PH 4610, 4621
Memormandum, Memorandum OrR
regarding Delegated Legislation Legislative 82, PFH 4713, 5115
Branch-TT
22, Want to know position of Private Legislative 82, PH 4713, 5115
Member’s Bill regarding adnnssibility Branch-TT
of Povate Member's Resolution and
amendments to resclutions, Result of Ballot
23, Whete from get a printed copy of Dhstribution 4497,
Private Member's Bill Branch 23014735,
OR 4992
Legislative 82, FH 4713, 5115

Branch-TT
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51 Query Branch Location Tel. No.
No. 2303—
24. Want to know which Pnvate Member's Bill/  Legislative Branch-IT 82, FH 4713, 5115
Resclution 1s being discussed at a particular OR
time Table Office 22, PH 4664, 4624
25. Want to know the schedule of Private Legislative 22, PH 4713, 5115
Members' Business during a Session Branch-TT
OR
Table Office 22, PH 4664, 4624
26. Want to have any information Legislative 22, PH 4713,5115
regarding Povate Members' Bills/ Branch-TT
Resolutions
27, Want any assistance in TR(FP) 5322, PHA 4522
getting Hindi/English Branch
version of Pnvate Members' Bills
PRIVILEGE
28 Wherte to give notice of question of PN.O. 23, PH 4610, 4621
privilege
292 Want tc know status of notice of Privileges & Ethics 142A PH 44794920,
question of privilege Branch 4578
PROCEEDINGS/FILMS (PARLIAMENTARY)YLSTV PROGRAMMES
30. Want to view and/or obtain DVD(s} AV Unt G140 3347, 4305
of Pathiamentary proceedings, LSTV PLE
Prograrmmes and Films on Parliamentary
matters
Q
QUESTION (PARLIAMENTARY)
1.  Where to give notices of questions PN.O. 23, PH 4610, 4621
2. Want to have printed blank forms of PN.O. 23, PH 4610, 4621
vanous notices of questions
3. Want to know the position regarding PN.O. 23, PH 46140, 4521
Ballot of Questions OR
Question 324, PHA 4324, 5266
Branch
4. Want to seek clarification on any Question
matter relating to questions Branch
(Starred, Unstarred and Group ‘A 324, PHA 4324, 5266
Short MNotice) (Monday)
Group ‘B’ 321, PHA 4321, 5263

(Tuesday)
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51 Query Branch Location Tel. No.
No. 2303—
Group “C’ 322, PHA 4322 5264
(Wednesday}
Group D 320, PHA 4320, 5262
(Thursday}
Group ‘E’ 323, PHA 4323, 5265
(Fnday)
5. Want to have any clarification regarding TE. (OIH} 307, PHA 4507, 4517
translation of Hindi Wetices of Questions Branch
into English
R
REFERENCE
1. Wherte tolock forreference on Members Assistance 061, PLB 4638, 4660
matters of Public/Parhiamentary Counter, PLB/PH
interest OR
Reference Wing G-033, PLB 4632,
23017517
RESOLUTIONS (STATUTORY)
2. Wherte to give notices of Statutory PN.O. 23, PH 4610, 4621
Resclution seeking disapproval of Ordinances
REPORTS
3. Wherte to consult Reports of Central Circulation G Floor, 4654
and State Government Chganisations/ Counter, PLB A Block,
Parliamentary Commmttess/ Intermational Reports Tt, PIB
Organisations, etc. for reference PLB 5060
4. Wherefrom purchase reports of Sales and Records Basement 4456
Parliamentary Conmmittees Branch PHA
OR
Sales Reception 4726
Counter Office
(between 10.00 and 15.00 hrs.}
RULES OF FROCEDURE
5. Want to propose any amendments/ Committes 81, PH 4271, 53468
additions to Rules of Procedure and Branch-T
Ceonduct of Business in Lok Sabha
S
SHORT DURATION DISCUSSION
1.  Where to give notice of Short PN.O. 23, PH 4610, 4621

TDration Discussion
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51 Query Branch Location Tel. No.
No. 2303—
2. Want to know position of notice of Legislative 128B, PH 4721
Short Duration Discussion—whether Branch-T
admitted or not
SIGNATURE {SPECIMEN)
3. Want to have specinien signature PN.O. 23, PH 4610, 4621
formis)
SPEECH
4. Want to obtain video cassettes/ AV Unit G140 4391, 4305,
footage of speeches delivered in PLE 3347
Lok Sabha or Parliamentary events
5. Want to have spare copies of own Dhstribution 4497,
speech made 10 House Branch 23014735,
4992
6. Whete to submit corrected copies of PN.O. 23, PH 4610, 4621
own speech made m House OR
Editerial Branch 5310, PHA 4510, 4512
7. Where to infonn about desire to make a PN.O. 4621, 4610,
speech or ask supplementary question OR 23017702
to Starred Question in the House m Officeratthe 23, PH
regional language {i.e. Assamese, Table
Bengali, Gujarati, Kannada, Malayalam,
Marathi, Onya, Punjabi, Sanskrit, Tanul,
Telugu, Urdu)
8.  Wherefwhom to furnish there advance PN.O. 23, PH 4610, 4621
authenticated copies of speech proposed
to be made in the House 1n languages other
than Hindi, Enghlish, Assamese, Bengahi,
{hyjarat, Kannada, Malayalam, Marathi,
Oriva Punjabi, Sanskrnt, Tamml, Telugn,
Urdu {One authenticated gist of English/
Hindh version of speech delivered in
regional language 1s required to be
supplied to synopsis Branch on the
same day by 18.00 hrs. for timely
inclusion 10 Synopsis)
9. Want to seek penmission to reproduce Editorial Branch 510, PHA 4510, 4312
own speech{es) or of any other
Member(s) from Lok Sabha Debates
STATEMENT MADE BY THE MINISTERS OR MEMBERS—INACCURACY IN
10. Where to give notice of inaccuracy or PN.O. 23, PH 4610, 4621

mistake in a statement made 1n the
House by a Mimster or any other Member




27

51 Query Branch Location Tel. No.
No. 2303—
11. Want to Imow position of notice of Table Office (B} 46B, PH 4858, 4860
inaccwracy or nuistake in a staterment
made in the House by a Minister or
any other Member
SUBMISSIONS ON NEXT WEEK'S BUSINESS
12, Where to give notice for making PN.O. 23, PH 4610, 4621
subimission on the statement of Mimster
of Parthamentary A ffairs regarding next
week's business
13. Want to know position of notice for Table Office 22, PH 4624, 4664,
make submission on the Statement 4856
or WMinister of Parhamentary Affairs
regarding next week's business
377 (NOTICE U/R)
14. Where to give notice of raising PN.O. 23, PH 4610, 4621
matter{s) wr 377
15. Want to Imow position of notice of Table Office 22, PH 4624, 4664
raising niatter(s) wir 377 4856
T

TRANSLATION OF PARLIAMENTARY PAPERS
Want to have any clarification regarding TER(PP) Branch

translation of Parhamentary papers
like Bulletin Part-IT, Cut Motion,
Amendments to Bills

UNPARLIAMENTARY WORDS

1.  Want to have knowledge of
Unparhamentary words or expressions

2. Want to purchase book entitled
“Unparliamentary Expressions'

WHO'S WHO

1. Want to have Proforma for
{1} Whao's Who of the Menibers
of 16th Lok Sabha, (ii) Members
of 16th Lok Sabha—A Brief
Introduction

Circulation
Counter, PLB
Editorial Branch
OR

Sales Branch

OR

Sales Counter
(hetween 10.00 and
15.00 hrs)

W

Who's Whe Cell
OR

PN.O.

OR

Members Assistance
Counter, PLB/PH

322 PHA 4522

G045, PLB 4654

510, PHA 4510, 4512
Basement 44596

PHA

Reception 4726

Office

F121, 5051, 5470
E Block,

PLB 23, PH 4610, 4621

G061, PLB 4658, 4660
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51 Cuery Branch Location Tel. No.
No. 2303—
2. Wherte to submit duly filled up Who's Who Cell F 121, 3031, 53470
questicnnaire for Who's Whe of OR E Block,
the Members of 16th Lok Sabha PN.O. PLB 23, PH 4610, 4621
OR
Members Assistance G061 4658, 4660
Counter, PLB/PH PLB
Z
ZEROHOUR
1.  Where to give notice for mising PN.O. 23, PH 4610, 4621
matter(s) during Zero Hour
2. Any query relating to notice Table Office 22, PH 4624, 4664,
for raising matter(s} duning Zero Hour 4856
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